CHILD DEVELOPMENT PROGRAM ASSISTANT (CHILD DEVELPOMENT CENTER)

SCHOOL AGE PROGRAM ASSISTANT (YOUTH CENTER)/RECREATION AID (YOUTH CENTER)

You are applying for a position that involves working with children under the age of 18; therefore, additional information is needed with the original application (OF 612) and Declaration for Federal Employment (OF 306).  Your application will be kept on file for 90 days, unless you request to extend it for an additional 90 days.  The following documentation must be included with your application, as applicable:

1. Acknowledgment of Rights and Consent to Release Records (attached)

2. Continuation Page for Arrest Questions (attached)

3. Continuation page for Motor Vehicle Operator (attached) (Youth Center only)
4. Welfare to Work Program form (attached)

5. Two personal references (see attached)
6. Valid Arizona drivers license (Youth Center only)
7. A copy of your driving record (Youth Center only)
8. Proof of education and/or experience 

9. Picture ID and Social Security Card

10. DD-214 (Discharged or Retired from Active Duty) Member-4 copy if prior military

11. Copy of spouse’s PCS orders if using military spouses preference

Child Development Program Assistant (CDPA) Grade-Specific Qualifications

a.  (CC-01) High School graduate or equivalent

b.  (CC-02) 15 semester hours above high school in child development, early childhood education or a directly related field official transcript required, or completion of three AF CDC Modules and copy of high school diploma and 6 months experience working in a group program for young children

c.  (CC-03) Child Development Associate Credential, CDAC or 30 semester hours above high school that included at least 15 semester hours in child development, early childhood education or a directly related field, official transcript required, or completion of CDPA Certification Program Modules and high school diploma and 6 months experience, equivalent to the CC-02 level, working in a group program for young children

School Age Program Assistant (SAPA) Grade-Specific Qualifications

a.  (CC-01) High School graduate or equivalent

b.  (CC-02) 15 semester hours above high school in youth development, youth recreation, child development or related field, official transcript required, or completion of three AF School Age Program Assistant Modules and high school diploma and 6 months experience working in a group program for youth

c.  (CC-03) 30 semester hours above high school that included at least 15 semester hours in child development, youth recreation, childcare or a directly related field official transcript required, or completion of AF School Age Program Assistant Modules and high school diploma and 6 months experience, equivalent to the CC-02 level, working in a group program for youth

**** CDPA & SAPA ****

If your college transcript does not clearly indicate that you have 15 semester hours in a directly related field, you need to bring a copy of your college course catalog that describes the classes in question.  You are not qualified for the higher grade until we can verify the courses taken.  You are not entitled to back pay between the time you were appointed and the time you bring in the college catalog.

TURN IN APPLICATION PACKAGES

Return the application package to the HRO, bldg. 3510, rm. 127, Monday through Friday, 9 a.m. to 3 p.m., fax application package to 228-1459 or mail the package to 355 SVS/SVH, 5375 E. Kachina St., Davis-Monthan AFB, AZ 85707-4922.  We return all incomplete applications. Visit our website at www.dmservicesonline.com for more information or call the HRO at 228-2408.
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